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ITooxenue
0 NOpsA/IKe y4€Ta, HCII0/Ib30BaHHA U COXPaHEHH
6ubaroreunoro gonaa yuebnukos B MOY COIII Ne 6, c. Osibruso

1. O0uHe nmon0XKeHusn

1.1. Hacrosujee ITonoxkenune paspaboTaHo B COOTBETCTBUHM C «VIHCTpYKIHeH 06
yuéte 6ubmoreunoro donzia» (yTBEpKAeHa IPUKa30M MuHkyneTYypel Poccuu ot
02.12.1998 N 590) u MeTooUUECKUMH pPeKOMEHJAIUsIMH  TI0 TIPUMEHEeHHI0
«MHCTpyKUpn 06 yuére  6uGnuoTeuHoro  QoHga» B GHOIHMOTEKax
0bpasoBaTe/IbHBIX yupeXxieHuii (yTeepxaeHs! IIpukazom Muno6pasoBanust PO ot
24 asrycra 2000 r. Ne 2488 «O6 yuére GubmuoTeuHoro ¢oHza 6u6GIHOTEK
00pa3oBaTe/IbHBIX YUPEKJEHHIA»).

1.2. Hacrosinjee ITonokeHne persiaMeHTUpYeT MOPSIOK YU&Ta, MCIIO/IB30BAHYS
M coxpaHeHusi OubnuoreuyHoro ¢oHza yueOGHUKOB B OY u paspaboTaHO B LieJsix
COXPaHHOCTH (OH/a, YCTaHOB/IEHUS €JUHOrO TIOpsIKa y4yéTa OHUOIMOTeUHBIX
AOKYMEHTOB; CO3laHHsI YC/IOBMH [I/Isl COBEPIIEHCTBOBAHUS OPraHU3aluy TpyJa
BHe/IpeHUsI CPe/ICTB KOMIIbIOTepU3al{ui U MeXaHH3al[ii B OU6/IMOTeKe HIKOJIbL.

2. ITopapok yuéra donpa yueGHo# uTEpaTYpHI

2.1. K ¢ongy yue6HOIl nuTepaTyphl OTHOCATCH: BCe YyueGHHMKM; ydeGHbIE
nocobust; opdorpadudeckye C0OBapy; MaremMaTUueckde Tab/IHLbI; COOPHHKY
YNpa)kKHeHHH Y 3ajja4; MPaKTHKYMBbI; KHUTH JyIs UTEHHsl; XPeCTOMATHH; paboune
TeTpaju.

2.2. Yuér 6ubmuoreuHoro (oHAa yueGHWKOB [O/KeH CIOCOGCTBOBaTh €ro
COXPAaHHOCTH, TIPaBU/IBLHOMY (HODMHUDPOBAHMIO U Iie/IeBOMY HCIIO/Nb30BaHHI0. Bce
orepaluy IO Y4Y€Ty IIPOM3BOAATCA 3aBeAyIOlied OHOIMOTEeKOH, CTOMMOCTHBIH
yuér Benércs Oyxranrepuelt mkonbl. CBepKy JJaHHBIX GUBIHOTeKH U GyXraaTepuu
HeoGXO/UMO NPOU3BO/MT €XKETOAHO.

2.3. Yuér yue6HUKOB ocymiecTB/sieTcst B «KHUre cyMMapHOro yuéta» (ganee -
KCY). KCY no yue6HuKaM XpaHUTCS B GU6/IHOTEKe TIOCTOSIHHO.

2.4. B3aMeH yTepsiHHBIX W/ MCIIOPYEHHBIX Y4eOHUKOB IIPUHHUMAIOTCS [JpyrHe
. yuebHMKH, HeOOXOAMMBIE IUKO/e. YueOHMKHM, VTepsiHHbIE U TIPUHATBIE B3aMeH,
YUUTBIBAIOTCA B «T'eTpajy y4éTa yTepsiHHBIX U 3aMeHbl yueGHUKOB».

2.5. Crincanye yue6HUKOB IPOBOAKTCS He PeXKe OZJHOTO pasa B rof. Ha Kaabiid
B/ crnucaHus («Berxue», «YcTapeBume MO COJePIKaHHUIO», «YTepsiHHbIE
UHTATeIAMK», «XUIIEHHE»)COCTABACTCS aKT B 2-X 9K3EMIUIAPaX, KOTOPbIt
TMOATMCHIBAETCA KOMHMCCHEH W yTBepiKaeTcs JAUPEKTOPOM INKO/bel. OpuH
SK3EMIUISP aKTa XpaHUTCs B GMO/MOTeKe, /IPYrol IepefasTcs Moj paciucKy B



6yxraJITepmo IIKO/IBI, KOTOpas MpOM3BOAUT CIMcaHWe C 6GanaHca LLIKOJIBI
yKa3aHHOMU B aKTe CTOMMOCTH yueOHUKOB.

2.16. YueOHHMKM, HAXOZAILeCs] B XOPOLLeM COCTOSIHUM, I10C/Ie CIIHCAHUSA MOTYT
BBI/JABAaTLCS YUALUMCsI JJIst TIOATOTOBKHU K 9K3aMeHaM U/U B yueOHble KaOWHeTHI.

3. [TopsoK yuyéTa BbI/Jaul yUeOHHKOB

3.1. Beigaua yueOGHUKOB OCYIL[eCTB/SeTCs] 61OIMOTeUHbIM pabOTHMKOM B KOHLIE
WY T1epeJi HauajioM yueOHOro roza.

3.2. YueOHUKM BBIJAIOTCS YYall[diMCS Ha OOWH YueOHbIH rof. YueGHMKH, IO
KOTOpPEIM oOyueHue BeJETCsi [JBa WIX HECKOJBbKO JIeT, MOTYT OBbITb BBIJAHBI
yualy“Mcsi Ha HeCKOJIBKO JIeT.

3.3. ®opmoii yuéTa Bbiflaud yueGHHUKOB MOTYT ObITh: BK/IaZbIll B (POPMYJIsp
no/b3oBarens; (GoOpMyssIp Kiaacca; JKypHan Bbiiaud yueOHukoB. Jlobas wu3
HasBaHHbIX  (opmMm, BbiOpaHHas  OubsvoTekapeM, [O/DKHA ~ OTBeYaThb
yCTaHOBJIEHHBIM TpeOOBaHUsIM: aKKypaTHOe BeJeHUe 3alliCH, HaJuuhe MOJIHMCH
T0JIy4aTe/isi, CTPOTMi WH/UBHAYaIbHBIN YUET BbIJAHHBIX Y4eOHUKOB.

4. Boi0bITHE yueOHUKOB U3 0nb1MoTeuHoro ¢oHja

4.1. CpoK UCTIo/Ib30BaHuUs yuebHIKA He MeHee IISITU JIeT.

4.2. BribbiTie yuebHUKOB 13 (oHIa 6ubIMOTEKH NTPOU3BOAUTCS 10 TNPUUMHAM:
BeTXOCTH ((pU3HUECKMII W3HOC); YCTapeJoCTd IO COJep’kaHuio; yTtpare (C
yKa3aHMeM KOHKDeTHbIX OOCTOSATENbCTB yTpaThl). B akTe 0 BuIOBITHM
ukcupyloTcss cBefieHust 06 yueOHMKAX, HMCK/IIOUaeMbIX TOMBKO IO OJHOM
TIpUUHHe.

4.3. BuibbitHe yuebHMKOB W3 (oHza OUOIMOTEKH OQOpMISeTCS akToM 06
WCKJTIOUEHUH U OTPa)KaeTcsl B KHUT'e CYMMapHOro yJera.

4.4. AKTbl Ha crMcaHve yueOHUKOB BHU3HPYIOTCS UleHaMH KOMHCCHH I10
COXPAHHOCTH (OHJOB. 3aBU3MPOBAHHbIE aKTbl YTBEP)KJAIOTCA IUPEKTOPOM
IIKOJIBI. :

4.5. CriMcaHHple TI0 akTy yueOHUKM MOryT OBITb HCIO/Ib30BaHBl IS
M3rOTOB/IEHUS [MIAKTUUYECKOr0 MaTepHasa, jjis PecTaBpaljMOHHBIX paboT. WM
TIepe/IatoTCsl OPraHU3aLUsIM I10 3ar0TOBKe BTOPCHIPbS.

4.7. AKTbI Ha crivcaHve YueOHUKOB U3 GOH/IOB O1OIMOTEKU U TIPUIOKEHHbIe K
HUM CIHACKHA Y4eOHHKOB II0JJ1eXKaT I1OCTOSHHOMY XpaHeHHIO, BeChb CPOK
CYILIIeCTBOBaHUS OUO/IMOTEKH. :

5. PaccraHoBKa M XpaHeHHe oHa yueOHUMKOB

5.1. YueOHHKM pacCTaB/IsIIOTCS Ha CTenakax Mo mnpegMeram. Obujee
HarpaBJieHHe PaCCTaHOBKY KHUT Ha CTeJIJIa’KaX - CBEPXY BHM3 U C/IeBa Halpaso.

5.2. PabotHuku OMOMMOTEKH TIOCTOSHHO  IIPOBEpSIOT  IIPABUJ/IBHOCTH
paccTaHOBKM (hOH/Ia YUeOHHUKOB. |

6. O6s13aHHOCTH PAGOTHMKOB LIKOJIbI 110 COXPAHHOCTH y4e0HUKOB

6.1. OTBETCTBEHHOCTH 38 COXPAHHOCTh OMOIMOTEUHOr0 (POHAA HECYT: JUPEKTOP

ILIKOJIbI, 3AMECTUTE/IH JUPEKTOpa I10 BOCITUTATeIbHON U yyeOHO-BOCIIMTaTeIbHOM



pabore, 3aBeayloui OGuOIMOTEKOHM, K/aCCHblE PYKOBOJUTENH, [pyrue
pabOTHHKH, UMEFOLIIHe JOCTYII K yueOHWKaM.

6.2. JIMpeKTOp ILIKOJbI OTBEYaeT 3a OPraHM3aljui0 PalboThl 10 CO3/AHMIO M
CBOEBpeMeHHOMY MOMOJHeHHto Gubmoreunoro donza yuebnukos. HarpapnseT
J1esITe/IbHOCTD TIeJarOTMUeCcKOro KOJUIEKTHBA 110 (JOPMUPOBAHHUIO Y 00YYaroIHXCs
GepekHOro  OTHOIIEHHMsT K  y4deOHMKaM, TpeycMaTpuBaeT  Mepbl IO
COBEpIIEHCTBOBAHHUIO 3TOM PabOThI NP T/TAHUPOBAaHUM YUeOHO-BOCIIMTATeIbHOTO
mpoliecca Ha ouepefHOl yueGHbIA rog ¥ obecrieuMBaeT CHCTEMATHYECKHH
KOHTPOJIb 3a €€ BBINIOJIHEHHUEM. :

6.3. 3amMecTWTen¥ [AUPeKTOpa IO BOCIMTATeJbHOM pabore M yuebHO-
BOCIIMTaTeNnbHOH paboTe coBmecTHo ¢ Oubnuorekapem paspabaTbiBaloT U
TpebABNAIOT efuHble TpeOGOoBaHMSA K 00ydarolMMCsl 0 HCIIO/Ib30BaHMIO U IO
COXpaHHOCTH YyueOHHKOB. COBMeCTHO C KJIAaCCHBIMH PYKOBOJUTENIAMH U
yUUTe/ISIMU-TIDE/IMETHUKAMH ~ OCYIL|eCTB/ISeT CHCTeMATHYeCKHi KOHTPONIb Haj
WCTIO/Ib30BaHHEM U COXPAHHOCTBIO y4eOHUKOB B TeUeHHe BCero yueGHOro rofa.
6.4. KnaccHele pykoBoguTenul-11 knaccos:

1) OCYILECTB/ISIOT TOCTOSIHHYIO paboTy € yYallUMHUCs K1acca U MX POJMTeNIAMU
(3aKOHHBIMH TIPE/ICTABUTE/ISIMH) 110 BOCIMTAHHIO GEepeXHOro OTHOLIEHHS K
yueGHOMN KHUTE;

2) yuacTBylOT B Bbljaue (DOHAMPOBAHHBIX YUeOHMKOB ydYallUMCs KJacca,
OPTaHM3YIOT MX BO3BPAT B GUOJIMOTEKY LIKOJIbI 10 OKOHUYAHHU yuebHOro rofa;

3) OTBewalOT 3a CBOeBpeMeHHOe OQOpM/IeHHe YWTaTeNbCKUX (POPMY/IIPOB
yUalmxcs;

4) IOCTOSIHHO KOHTPOJIUPYIOT COCTOsIHIE YUeOHUKOB;

5) 06sI3BIBAIOT YUALTUXCS K/Iacca IMocje OKOHUaHHs yuebHOro roga yueOHHKH,
NO/|/IeKallje PEMOHTY, CBOEBPEMEHHO DeMOHTMPOBATh Y TOJIBKO IIOC/Ie 3TOrO
caBaTh B 6MO/IMOTEKY IIKOJIBL

6.5. YuuTensa-npeAMeTHUKN 00s13aHbl CUCTeMaTHYeCKH TPOBEPATb COCTOsHME
yueGHUKOB [0 CBOEMY TIIpeJMeTy M COOOLIaTh KJIaCCHOMY PYKOBOJMTEIO,
POZIUTE/ISIM YUalljXCsi Yepe3 3arlkich B JHEBHUKE O IJIOXOM OTHOLLIEHHH yYalllerocst
K yueOHBIM KHUTraM.

6.6. HerocpescTeHHy10 paboTy ¢ GUOIMOTeUHBIM (OHAOM YUeOHHKOB BeAyT
paboTHuKM OubsmoTeku. [lepcoHanbHy:0 OTBETCTBEHHOCTh 34 pabory ¢
6U6/IOTeUHBIM (OHIOM YueGHUKOB HeCET 3aBe/jyromjas 6ubIMOTeKOM IIKOJBL.



